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MOHAMMED ZULFIQAR
Professional Objective
· To seek a challenging career in a fast paced organization where my past works experience can flourish and improve the long term building potential of the organization. 
Work History
BYA International








April 2011 to date
Procurement Officer

Duties & Responsibilities

Handling all purchasing for the below project in Afghanistan

Project: ANA CORPS SUPPORT BATTALION THUNDER GARDEZ, AFGHANISTAN
· Research the market for the quality materials

· Negotiate with suppliers to obtain the best price

· Negotiate with suppliers for the best credit limit

· Preparing comparison sheet

· Preparing purchase orders

· Follow-up with suppliers (local and international) for on time delivery

· Building good and long term relations with suppliers

· Making arrangements of materials shipment from Dubai to Afghanistan

· Follow-up with shipping companies

· Keeping coordination with project manager and site engineers in Afghanistan
Noble Technical Engineering Services LLC






April-2008 – April 









2011
Procurement & Administration Manager






    Abu Dhabi, UAE

Duties & Responsibilities
Handling all purchasing and administration tasks like
· Research the market

· Negotiate with suppliers to get best price in market
· Negotiate with suppliers to get maximum credit limit
· Preparing comparison sheet to check the best suitable price
· Preparing purchasing orders
· Follow-up with suppliers for on time delivery 
· Building and maintaining long term relations with suppliers to get best price
· Preparing staff duties schedules
· Preparing staff leave schedules
· Preparing staff salaries/ payrolls

· Making final settlements for staff 

· Managing to arrange accommodation and medical procedures for staff\
· Keeping records of visas for employees and managing renewals for all relating matters.
------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Al Jabber Energy Services



       



       Nov-2006 – Oct-2007
Buyer








      
 

   Abu Dhabi, UAE

.
Duties & Responsibilities
Handling all purchasing

· Research the market

· Negotiate with suppliers to get best price in market
· Negotiate with suppliers to get maximum credit limit
· Preparing comparison sheet to check the best suitable price
· Preparing purchasing orders
· Follow-up with suppliers for on time delivery 
· Building and maintaining long term relations with suppliers to get best price
· Keeping coordination with site engineer/ site supervisor
· Keeping coordination with store to keep minimum material stock. 
· Purchasing of materials for below mentioned projects
Al Raha Gardens – Residential Compound (1200 Villas)

Al Jaber Tower – Fujairah
-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Cassells Group (Real Estate Management)



      

      May-2001 – Nov-2006
Purchasing Officer






       
  

   Abu Dhabi, UAE
Duties & Responsibilities
Handling all purchasing 

· Research the market

· Negotiate with suppliers to get best price in market
· Negotiate with suppliers to get maximum credit limit
· Preparing comparison sheet to check the best suitable price
· Preparing purchasing orders
· Follow-up with suppliers for on time delivery 
· Building and maintaining long term relations with suppliers to get best price
· Keeping coordination with site engineer/ site supervisor
· Keeping coordination with store to keep minimum material stock. 
· Purchasing of materials for whole group

 

Real Estate Department 

Cassells Electro Mechanical 

Cassells Trading 

Cassells Advertising 

Cassells Royal residence 

Regal Furniture Factory
-----------------------------------------------------------------------------------------------------------------------------------------------------------------------------

Sands Hotel









       Feb 1997 – May 2001
F & B Store Keeper and Receiving Clerk






    Abu Dhabi, UAE

Duties & Responsibilities
· Monthly store inventory 

· Updating inward and outward registers 

· Attendance record of staff, maintenance of the stores
· Energy consumption reports, records keeping and providing feedback to concerned department.

· Monitoring monthly inventories of Food & Beverage items thru Fidelio System

· Issuing of Food & Beverage items to all outlets

· Receiving and recording Food & Beverage items from different suppliers.

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Sheikh Zayed Palace Rahim Yar Khan





        Jan 1995 – Dec 1996
Purchasing Assistant










   Pakistan

Duties & Responsibilities
· Monitoring monthly inventories of all type of materials and follow up with suppliers.

· Routine office jobs handled successfully to the satisfaction of superiors and colleagues.
Academic Qualifications
Intermediate

National College of Karachi, Pakistan.
High School (Science)

Mirpoor Board, Azad Kashimir, Pakistan.

Technical Skills
Operating Systems
-    MS Windows Applications 
Packages

-    Microsoft Office Applications
Hardware Identification
-    Software Installation and basic trouble shooting
Software / ERP Exp
-    FIDELIO System




     BEST Inventory System




     JDEdwards




     EzBusiness System
Personal Details 
Nationality            :       Pakistani             

Languages   
:       English / Urdu / Arabic
Visa Status
:       Employment Visa (Transferable) 

Civil Status
:       Married
Passport No
:       AK5787911
Contact Details
Mobile Contact 
: 
+971 55 4937674
Email 

:
mzulfk90@hotmail.com
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